Annual Performance Appraisal Report (APAR)
For

Officery (Administrative,)

Dnste DF THe COIITRRTS s vams oo on om0 45 THm S n s L 00 BHalihivs 0o AP G s 433 (Hindi)

Report for the year/period ending: .............cocoviuviiviriiiiiiiaiiiieieia s
(Hindi)

PERSONAL DATA
Part-1
(To be filled by Concerned Section/Department of the Institute)

L. Nuweot Ofimey vs s smemovin s avevbs s 06 5w 19 a0 s i s i e i
2. Date of Birth (DD/MM/YY) ........ " — L I—

LT e) 3 T
3. Dufeof contivmous appointment: Date. .. .orsommons swupassves 0T 7 RS-

To the present grade

4. Present post and date of appointment thereto: Post........................... Bate.susissnnis
5. Period of absence from duty
(on training, leave etc.) during the year.

If he has undergone training, specify.



‘2!

5. Period of absence from duty (on training, leave etc.) during the year. If he has under gone training,

specity.
St No. Topic Purpose Place Nature of Duration
absence
Leave
' SI. No. Nature of leave Duration No. of days Remarks




A2 forg aTferepRl @1 gitdgs forar Wi 8, 99 5 WX 9 & Y
Part-2 To be filled in by the Officer reported upon

(@maar wfafeedl &1 931 | gge srgeel & W @ ue o)
(Please read carefully the instructions before filing the entries)

1. R T Sl % e R
Brief description of duties

C2. B O o6l /Seed /HY S0 WY o forg PeiRe Bl w oas o PR B
T & 99 (IR /| AT 3 B9 ) T B ATe—a e WIIHRAr P TR R g9 3R
TE T DI ge ¥ U IUAY FATY(SIET & fory anmuss vt & forg aiftfes & arern)

Please specify targets/objectives/goals(in quantitative or other terms) of work you
set for yourself or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target .(Example : Annual Action Plan
for your Division). '

T/ TEeTd /Y Igaterar
Targets/Objectives/Goals Achievements

o
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3. (@) uwm Ae 2 ¥ IO T A /I /A B Wil A I Bl B 68U § Soord B |
afe deg’ @ wiftg & &3 gy B & a1 9 9ang |
(A) Please state b iefly, the shortfalls with reference tc the targets/cbjectives/goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.
@) mumr 99 7 B A1 SoorE X T OIS ISl I8 & R S A ATTEE B
A TooRa BN |
(8)

Please also indicate items in which there have been significantly higher‘
achievements and your contribution thereto.

4. mmwaﬁ%w@aﬁﬁmﬁaﬁmmmﬁwﬁwﬁﬁﬁﬁaaﬁ@aﬁa
Fdvey ¢ A Tarad af B 31 TED q@ o B9 A TE oA AR TE A Rawer gt B B
AR €1 I |
Please state whether the annual return on immovable property for the preceding
calendar year was filed within the prescribed date ie. 31st January of the year
following the calendar year. If not, the date of filing the return should be given.

e

Date: oo

I 37 T aRE $ Ewen

Signature of officer reported upon



Annexure A of Part-2

Training Programme(s) Attended :

1.

Sl Name of the Venue Period Organized By
No. programime From To

T,

2,

3.

4,

2. Training program organized.:

Name of the programme Venue Period
From To

NI Pt

3. Appreciation/Award(s) Received:

' 4, Any other information:




Assessment by Reporting Authority and Reviewing Authority
Part-3

Numerical grading is to be awarded by reporting and reviewing authority which should be
on a scale of 1-10 where 1 refers to the lowest grade and 10 to the highest.

(Please read carefully the guidelines before filling the entries)

1) The columns in the APAR should be filled with due care and attention and after devoting
adequate time. '

2) It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would
be adequately justified in the pen-picture by way of spedific failures and similarly, any grade of 9 or
10 would be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are expected to
be rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

3) APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for
the purpose of calculating average scores for empanelment/promotion.

4) APARs graded between 6 and short of 8 will be rated as ‘very good” and will be given a score of 7.
5) APARs graded between 4 and 6 short of 6 will be rated as ‘good” and will be given a score of 5.
6) APARs graded pelow 4 will be given a score of zero.

(A) Assessment of work output (weighted to this section would be 40%)

Reporting Authority Reviewing Authority
' (Refer Para-2 of part-5)

1) Accomplishunent of
work planned/
allotted

2) Quality of output

3) Analytical ability

4) Accomplishment  of
exceptional
work/unforeseen task
performed

Overall Grading cn “Work

| Dutput __ S NN S ——




(@) eafaeTa [Yedisil ») qeaied (§9 9T &1 9F 30810
(B) Assessment of personal attributes (weightage to this would be 30%)

gferdes wifeer ATt e
Reporting Authority e w5 @ 4w 2)
Reviewing Authority
(Reafer Para 2 of part-5)

i) @ aIRgfeT

Attitude to work

E [ER] B

Sense of responsibility

iii) SFTITE T SFIRETTT

Maintenance of Discipline

iv) HIEUT SHATY

Communication skills

g T T

Leadership qualities

vi) S @ WG F B B BT &l
Capacity to work in team spirit

vii) g TR BT STEO HY BT &
Capacity to adhere to ime-schedule
| vili) TR EfEFaTd gee

Inter-personal relations

ix) ¥97 Bfq vd afdaa

Overall bearing and personality
e R U g Hede smiree
Overall Grading on ‘Personal Attributes’

(W) TTaTHS TEHTT BT qeAIET (39 AT ST WR 30: BN )
(C) Assessment of functional competency (weightage to this section would be 30%)
gferaas wrfereTer gAfdcires uEe
Reporﬁng (wied wT—s =1 O 2)
Authority Reviewing Authority
(Refer Para 2 of part-5)

i) Frow / fRfva /o 09 o & den F ofeand od
IS HE TANT B GBS AT

Technical knowledge of Rules /procedures in
the area of function and ability to apply the
correctly

ii) ez Fromr T B A

Knowledge of Rules/ Regulations
/Procedures in the area of function

iii) Fofa &7 ot &=

Decision making ability

iv) =g & _ *
Coordination Ability i o

v) sfier &1 S vd fasiig e @1 e

- Ability to motivate and develop subordinates
vi) Tsa wfdm

Initiative

Uit FEAdl W GE (AaTd A0S

Overall Grading on ‘Functional Competency’

Hfaae I @ FRIEN . g AR B ERE
Signature of the Reporting Officer Signature of the Reviewing Officer
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Relations with the pubiic (wherever applicable)

(ST i TaTgEe @ Yo AIid U e a@ AT gr guar feme §)
(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. ufdre
Training
(o afEerd @ ywifam vd wrl sl # s afe gEr ot g w1 @ 3t W owe e @ fon Ramid @ )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

Bt b b Siss =i

3. @Ry # Ry
State of health

4, HArTST

Integrity
(@Tm SR B Featter w el )

(Please comment on the integrity of the Officer)

5. ufaeT sf¥eEr g aferet) @ g el 1 R (@ 100 vl H), Rred T 83 @ w9 ared a4
SHERY ST, FeEq SrEBeRl (HaH | A2 F 3(@) T 3@F)) W@ 3EE a1 F uia kgl i 2
Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strengths, extracrdinary achievements, significant failures
(ref: 3(A) & 3(B)of Part-2) and attitude towards weaker sections.

6.9fdEET & -3 P WIS N, T T F A RBY T 4R S AER R G HATH QA G109 |
Overall numerical grading on the basis of weightage given in section A,B and C in part-3 of the

report
L |
e e & FwEr
Signature of the Reporting Officer
qTH HIE @R H
Name in Block Letters:.....coocceeeieceeeeeeceeee.
B2 IEH
Place : .oveceerennns
EEEIGH
Designation: ....cc.coe e e eeereaseees
ufede= @ aafy ¥

During the period of Report: ...
fZ=rem:
Date: oo
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PART-5
1. fddTET rffer @1 g
REMARKS OF THE REVIEWING OFFICER
Length of service under the Reviewing Officer

—5
T-

2. T A9 -3 T A—4 ¥ Frfa s T = 1o o Fey W uftaed sifter g 6 1Y T ¥ "Eea
8?2 T Ay e P SFEERY ITAfEA / wedyyl sApeanst & we A FF T geaide | wead 87 (ded - wm

a(@)(gar) Tur A—4(s)) (@ v wfades AfeR g™ B2 i @ fod demeie geaied ¥ HERd T8 o $ud AU euieH 39 @8 @
T T ww d 2§ g fSemma @ sreEy oY)

Do you agree with the assessment made by the reporting officer with respect tc the work output and the
various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements /significant faﬂures of the officer reported upon ?(Ref: Part- 3(A)(iv) and
Part-4(5))

(In case you'do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initials your entries.)
Eif Bl

Yes NO

3. IEAT BH B (eIt # {9 $9e SR 90, T4 DIE U A & A S e 99 a1 Srear | 87
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4, WWWWWIMW&TQW 100 W= #) Rorad arfaesr 1 Tue favmart #
arRd &3 77 9 9Rd &9 vd I9@ g 9N 3 Wio afegid wnfhe =

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength and his attitude towards weaker
sections.

5. ufdE & A3 B W3, We—d T T ¥ fRY T¢ ARy $ IR W Ho Henwy HEaeTe aifieme |
Overall numerical grading on the basis of weightage given in section- A, section- B and section-
C in part-3 of the report ,

| geffeieT afel B SRR

Signature of the Reviewing Officer

A HIE FERT F
Name in Block Letters............... S —

R
Place s msnanis
UM : ‘
Designation: ... seeeneee
wieraes &1 Iafy +
During the period of Report: ..o



