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NA.TICIN&N* INSTITUTE, OF TECX{NOLOGY DT'RCIhPUR

Annual Performance Appraisal Report (APAR)

For

Officials of NIT Durgapur

{Technical Staf/}

$.{ame of tfie offtcia[

Rgponfor tfie yar/peiof

PEIISONAL DATA

PART.I

(% 6e fi ttef, fu Qonceme[ lEmptoye of t fie Institute)

l. Name of off cial: ... .. ... .. .. .. .... .

2. Date of Birth (DD/MM/YY):............

(In words)

3. Date ofcontinuous appointment to the present grade :

ii) Po,rt:,.......,,.,..........Date: ..........5ca1e ofPay /Grade Pay/Pay level: ..,..,.,......

.l Present post and date of appointrnent thereto:

Po.tl Date..,.,.........,.., P ay Sc ale / G rade p oy/p ay Level



'2'

5. Period ofabsence from duty (on training, leave etc.) during the year. tfhe has under gone training,
speci!.

S/. No. Topic Purpose Nalure of
abscnce

Duralion

Leave

s'/. Nulure of leuve Duroliort No. of doys Ronrurks

I

I

I

I

I

Plocc

I



'll-iii - 2

PART.2

ftrc irrroo zr-cifl* 6r sfrkr frET qnr t,.sr&'Ertr tit qri b frc
'Io bs filled in by the Offdal reportad upon

(pr+r xfrM r) qy+ + q6& uqgt{il 6} tqn * q-a d)
(Please read carefully the instruclions before liling the entries)

r ffi.rtodor€f$rfiffw:
Brief descrip6on of duties :

z. ord b d asls}vq/Aq wc'+ rg.i erq+ frg Mtrd ffd ii, qr enqb ftq Mtro Bi .ri d sc

(qft qHlqr"r qr 3rq Ec{ {) 6rd fi qr6-Es qt nr{fr 'dE + orqr qr rt( rffr tto aeu ff gS *
3rqtrw'-dBrdr((v<rrwbft q3Trcbqqmbft qqrff+,o'r{d-sir)

Please specity targeb/obrectivos/goals (in quanlita0ve or oth6r tems) of work you set 1br yourself or

that were s6l ,or you, eight to ten itams of rii,ork in the order of priority and your achievemsnt against

each targeL (Example: Annual Action Plan foryour Division),

aslstlq/*q
Targets/Oblectlves/Goa ls

sqoaci
Achlevoments

I

t3t
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3 (3{) ?TqT c-< 2 ii irdrg ry aeqi/s}tqi/ff fr crfr' t rS 6fui or ri*c q e+s 6{ r qR

ae{it fr ffi + otE qreTq {SiiE} t T<lT( r

(A) Please stata briefly, the shortfalls with reference to the targets/obiectives/goals refened to in item

2. Please spocity constraints, if any, in achieving thetargeb.

(a) gv-aqa.6or* u9.66l+6lfrsrfr'oBc-dBqir$tsAys-iiorc'iq),Tsrrorfrs*sot r

(B) Piease also indk=te items in which there have been significan0y higher achievements and your

contribution th€rBto

4. ?rqr q+s?rJfr, sqr{6qf itdus( 66 3646i{ffi qrfr6' ffi Mtuddittl c[qlk 6'ercq s{+
st-r+ff s{a} e r "m+traq$oq{'rd cfi r qRrSE} trflqed o'n+ fi afto *orc r'
Please state whotEr ths annual r6tJm on immovabie property tor the preceding calend8r year was

filed within the p,rescribed date i.e. 3'l st January of the year following the calend€r year. lf not, the

dat€ offiling the rElum should be given.

R-{i6
Dale :

qErTtiil-J64qrA*rwrefi
Signature of Official reported upon



Annexurc A of Ptrt-2

2. Aporeciation/A uardG) Receioeil:

sl.
No.

Venue Peiod Or*anized Ba
From To

1

2

,5t

7. Training Prog'ramme(s) Attended :

Name o{ the
progrfrfime

3.
tl

I

3. Any other iryfonnation:
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Part-3

Numeical grading is to be aruarded by Reporting and Reoieuting authority which should be on a

scale of7-10, where Trefers to the Lowest grade and 10 to the highest.

(Please read the guidelines carefully before flling the entries)

(B) Assessm.ent of personal attnbutes (zoeightage to this section would be 30%)

Rqtorting Authoity Reaiewing Authoity
(Re fer P ara-2.o f part- 5 )

lnitial of Reaiewing
Authoihl

1) Accomplishment of
work planned/
allotted

2) Quality of output
3) Anaiytical ability
4) Accomplishment of

exceptional
work/unforeseerr
task performed

&erall Grading
'Work Output'

on

Reporting Attthori\ Reaieuing Authaihy
(Refer Para-2 of parl1)

lnitial of Rexieuing
Authoihl

1) Attitude to work
2) Sense of

responsibility
3) Maintenance oI

Discipiine
4) Communication

skills
5) Capacity to work in

team spirit
6) Capacity to wc,rk in

time Limit
7) lnter-personal

relation
8) Overall bearing ard

personality
9) Overall Grading on

personal attributes

i

(A) Assessment of work output (uteightage to this section llould be 40%)

I

I

I

I
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(C) Assessment of fintctional competency (zoeightage to tltis toould be 30%)

P srt-4

GENERAL

1. Relations with the public (wherever applicable)

(Please comment on the Officer's accessibility to the public and responsiveness to their
needs)

Reporting Authoity Reaieating AtLthoriU
(Refer Para 2 of part-S)

Initial of Reoieuing
Authonfu

1. Technical knowledge
of Rules/ ptocedurts
in the ares of
t'unction and ability
to apply tlum
conecthl.

2. Strategic planning
abilifil

3. Decision
abilihl

twking

4. Co-ordination
tbilihl

5. Ability to natiaate
and deoelop
subordinates

6. lnitistiae
7. Oaerzll Grading on

'Functional
Competenal'

I

I l
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2. Tiaining

(Please give recommendatir:ns for training with a view to fi:rther improving the effectiveness and

capabilities of the Officer)

3. State of health

4. Integrity

(Please comment on the integrity of Official)

5. Pen pichre by Reportinig Offrcer (in about 100 worcls) on the overall qualities of the oflicial including

area of strength and lesser strengths, extmordinary achievements, (significant faihues (ref: 3(A) & 3(B)

of Part-2) and attitude towards weaker sections.

6. Overall numerical grading on the basis of weightage given in section A and B in part-3 of the report.

Signature of the Reporting Officer

Name in Block Letters:DATE: SEAL

Designation

I

I

I
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Part - 5

], REI\4ARKS OF THE REVIEWING OFFICER

Length oJ service under the Reviewing Oficer

2. Do you agree with the assessment made by the

reporting ofrcer with respecl to the work output and the various attributes in Purt-3 & Part-4? Do you

ag'ee with the assessment oJ'the reporting ofrcer in respect of extraordinary achievements/significant

failures of the fficial reported upon? Parr 3 (A) (IV) and Part 4(5)

(In case you do not agree with any of the numerical assessments of the attributes pledse record your

assessment in the column provided for you in that section and initial your entries.)

Yes

3. In case of disagreement, plea,se specify the reasons. Is there anything you wish to modify or add?

Pen picture by Reviewing Oficer, Please comment (in about 100 words) on the overall qualities of the

Ofiicer including areas of strengths and lesser strengths and his attitude towards weaker sections.

Overall numerical grading on the basis of weightage given in section- A, section-B and section-C in
part -l of rhe report.

Signature of the Reviewing Officer

Name in Block Letters:

Designation:

ATE: SEAL

I

I

I

I

I


