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NE TNON&N^ INSTITUTE, CIF TE-CHNO LCI GY DUi R G&.PIJR

Annual Performance Appraisal Report (APAR)

For

Officials of NIT Durgapur

{Ministerial StafJ}

$tame of tfre Officiafi

furyortfor tfre yar/peio[ enfr

PART.I

PEII.SONAL DATA

(,lo iefittef fu ConcemettEmp[o1ee of tfie Institute)

l. Name of off cial

2. Date of Birth @D/Ml4/yy).............

(In words)

3. Date of continuous appointment to the present grade :

i) Post:.,.........,...,......Date; .........,5ca1e ofPay /Grade Pay/Pay level: ..,,.,.......,

4. Present posl and date of appointment thereto.

Itosl D0le Poy Scale/ Grode Pay/Pay Level
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5. Pcriod ofabsence from duty (on training, leave etc.) during the year. If he has under gone training,
specify.

S/. Na. Topic Purpose Ploce Nature of
absence

Dttoliott

Leave

s'/. Noture of laave Duralion No. of days Remorks

I

I

I



J
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PART- 2

fus sErco orffi znr qfttfi ftqT qril t,.ssb rm qt qr+ + frc
'fo bs ,illed ln by the Offcial reported upon

(pu-<t rfreii d qri * cE+ q-gt{il o} run $ q" 61
(Plaaso read carefully lhe instructions before filing tha enhies)

r. fir}triordotfrf$sfrfrrur :

Brief dBscription ofduties :

z. ord b d oerr/olsq/dq slTc+ Ezi qci ftc MR-d frt d, qT 3ilq* frC ffiko liii ,T'+ d s{
(qRqrq/{HT rn sr;q sqq it) 6T d ff 3Tr6-qq qd eTqB'o' } snqr cr q-'r( qtr ato oeq fr gE t
3rq-{ w-d@ Tdr( (sqTriurt frq 3flch qqrq} fd( qrflo' 6T{ drq-rT)

Pleas€ sp€city largeB/objectives/goals (in quantitative or otherterms) of work you sot f{)r yourself or

that wer6 set foryou, eight to ten items of riiork in the order of priority and your achievemont against

sach targ6l (Exampl€: AnnualAction Plan foryour oivision).

aal!fuq/Elc
TargeE/Oblccff vec/Goa ls

sqoRqi
AchlovomentE

T
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(q) ?qqr gtqtitor * -6.6 6{ot6 srko,sc-dEqi {fr t oflys+ srq'i q},rEH or f s}-o of r

(B) Please also lndic€to itsms in which therB have been significandy highor achievements and your
contribution ther€k).

4. ?q'qrs+qd ff ;er gf+ff tiSu<rq{fr Grq-d€qft qlffoffi fuRd iltlr sTe{Fd 6+Lct s{ t
st-cdff s{6} i} r qc-{Sir+,q$flI{,T4 { r qRrfi d Er{oIcS e{ri fr arts A iil\ I'
Pleass stat€ whoth€r the annual ra&m on immovable prope y for t\e precedlng calender year was

filed within the p,rcscribed date i.e. 31st January of th€ y€ar following the calonder y6ar lf not' the

date of filingthrr tritum should b€ giv€n.

ft:4iq:
Data : 

---

q+rTt+ei-Jaffi*'twrefl
Signature of Ofiicial rePorted upon

3. (s{) ?q'qT trE 2 ii edK qC aeqt/s}eq}/ff ff srR t rS 6fut or ri*c q s$o of r qft

oeqt fr ffi q fr}{ <rer( rS dtd t{,-N I

(A) Pleas6 stat6 briefly, the shortfalls with reference to the targels/objectives/goals refened to in item
2. Please specity constraints, ifany, ih achievlng the targets.
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Annexure A of Part-2

7. Traiflins Proyanmre(s) Attended :

2. Aooreciation/Awaril(s) Receioed:

5l
No proSr0mme

Venuc Period OrgLnized Blr
Front 't'o

I
2

3

4

3. Anu other infonnation:

I

I

N ame of the

I

I
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ljart-3

N unetical g'ading is to be auarded by Reporhng and Reaiewing autlmrity which should be on a

scale o.f 7-70, uhere lrefis to the lowest grade aruL 10 to the highest.

(Pl.ease read tht guidelines carefully be;fore flling tlte entries)

(A) Assessment of work output (uteightage to this section would be 40%)

(B) Assessnrent of personal attributes ftoeightage to this section would be 30%)

Reporthq Authority Reaiewing Authoily
(Re fe r P m n -2.o f p art - 5 )

lnittal of Reoicwing
Authotihl

1) Accomplishment of
work plarured/
allotted

2) Quality of outl)ut
3) A-nalytical abilig
4) Accomplishment of

exceptional
work/unforeseen
task performed

Overall Grading
'Work Output'

on

Reporhng Attthoihl Reaiewhry Autlntify
(Refer Para-2 of parl1)

Inihal of Reuietunry

Authorifil
1) Attitude to wolk
2) Sense of

responsibility
3) Maintenance of

Discipiine
4) Connunicatic,n

skills
5) Capacity to work in

teiul spirit
6) Capacity to w:rk in

time limit
I lnter-personal

relation
8) Overall bearing and

ersonali
9) Overall Grading on

Persona I attributes

I

I

I

I

I

I

I

I
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(C) Asses:trnent of Jtnrctionnl colnpetency (rgeightage to this toould be 30%)

Patt-4

GENERAL

1. Relations with the public (wherever applicable)

(Please comment on the officer's accessibility to the public and responsiveness to their
needs)

Reporting Authoity Reoieuting Authority
(Refer Pnra 2 of part-S)

lnitial of Reoietuing
Aut)rcrih1

7. Technicttl knotoledge

of Rule s/ procedurcs
in the area of
functton and ability
to apply them
conectly.

2. Strategic planning
abilihl

3. Decisiorr
abilihl

4. Co-ordination
rtuiliht

5. Ability to motiaate
and deoelop

subordinates
6. lnitiat'nte
7, Ooerall Grading ot

'Functional
Competency'

I

I

ma*insl
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2. Training

(Please give recommendations for training with a view to further improving the effectiveness and

capabilities of the Officer)

J. State of health

4. Integrify

(Please comment on the integrity of Official)

5. Pen picture by Reporting .Officer (in about 100 words) on the overall qualities of the official including
area of strength and lesser strengths, extraordinary achievements, (significant failures (ref: 3(A) & 3(B)
of Part-2) and attitude towards weaker sections.

6 Overall numerical grading on the basis of weightage given in section A and B in part-3 of the report

Signature of the R.eporting Officer

Name in Block Letters

Designation:.-
D:\l Ll SEAL

I
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.Pafi-j

1. REMARKS OF THE REVIEWING OFFICER..

Length ofservice under the Reviewing Officer

Yes No

3. In case of disagreement, plea,se specify the reasons. Is there anything you wish to utodify or add?

Pen pictlo"e by Reviewing Oficer, Please comment (in abottt 100 words) on the o-lerall qualities of the

Officer including areas ofstrengths and lesser strengths and his attitude towards weaker sections.

Overall numerical grading on the basis of weightage given in section- A, section-.$ ancl section-C in

part -l ofthe report.

Signature of the Reviewing Offrcer

Name in Block Letters:

Designation:

ATE: SEAL

2. Do you agree with the assessment made by the

reporting ofrcer with respect to the work olttput and the various attributes in Part-3 & Part-4?Do yotL

agree with the assessment oJ-the reporting ofjicer in respecl of extraordinary achievements/signilicanl

failures of the fficial reported upon? Parr 3(A) (IV) and Part 4(5)

(ln case you do not agree with any of the numerical assessments of the attributes please record your

assessment in the column prc,videdfor you in that section and initial your entries.)

I

I


