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NATIONAL INSTITUTE OF TECHNOLOGY DURGAPUR
Annual Performance Appraisal Report (APAR)
For

Officials of NIT Durgapur
{Supporting Staff}
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PERSONAL DATA
PART-1
(7o be filled by Concerned Employee of the Institute)
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3. Date of continuous appointment to the present grade .

i) POSIeiireriiiviienninenns Bilet avopvy s Scale of Pay /Grade Pay/Pay level: .o.osvvivvssessssunens
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5. Period of absence from duty (on training, leave etc.) during the year. If he has under gone training,

specify.
| SI No. Topic Purpose Place Nature of Duration
absence
Leave
AYA Nature of leave Duration No. of days Remarks

No.
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.PART- 2
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To be filled in by the Supporting Staff reported upon

(mwﬁﬁ!ﬁuﬁqﬁﬁmm@sﬁaﬁmﬁ%wﬁ)

(Please read carefully the instructions before filing the entries)

1. R eaieratty {fgv

Brief description of duties

e : FEAT S ITe BT THURT S BATeN

Date: Signature of Supporting Staff reported upon
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Part-3

Numerical grading is to be awarded by Reporting and Reviewing authority which should be on a
scale of 1-10, where Irefers to the lowest grade and 10 to the highest.

(Please read the guidelines carefully before filling the entries)

(A) Assessment of work output (weightage to this section would be 60%)

Reporting Authority

Reviewing Authority
(Refer Para-2 of part-5)

Initial  of Reviewing
Authority

1) Accomplishment of
work planned
/allotted as per
subjects allotted

2) Quality of output

3) Analytical ability

4) Accomplishment of
exceptional
work /unforeseen
task performed

—

Overall Grading
“Work Output’

on

(B) Assessment of personal attributes (weightage to this section would be 40% )

Reporting Authority

Reviewing Authority
(Refer Para-2 of part-5)

Initial of Reviewing
Authority

1) Atttude to work

2) Sense of
responsibility

3) Maintenance of
Discipline

4) Communication

- skills

5) Capacity to work in
team spirit

6) Capacity to work in
time limit

7) Inter-personal
relation

8) Overall bearing and
personality

9) Overall Grading on

personal attributes
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PART-4
TN
GENERAL

1. wErE SRR

State of health :
2. FgisT

Integrity

(Fuar HerEe TR Bl Fedi8T i feeofi <) .

{Please comment on the integrity of the Supporting Staff) -

)
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Pen picture by Reporting Officer (in about 100 words) on the overall quaiities of the Supporting Staff

including area of strengths and lesser strengths, extraordinary achievements, (significant failures
(ref: 3(A) & 3(B) of Part-2) and attitude towards weaker sections.
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Overall numencal grading on the basls of weightage given insectionAand B in part-3 of the report

1

faaET SftrPpr! & gwmer
Signature of the Reporting Officer
& ; T I &R A
Date: Seal Name in Block Letiers:
O™

Designation :




Part-5

1. REMARKS OF THE REVIEWING OFFICER:

Length of service under the Reviewing Officer:

2. Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-47
(In case you do not agree with any of the numerical assessments of attributes please record your
assessment in the column provided for you in that section and initial your entries.)

Yes No

3. In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualitics
of the Officer including areas of strengths and lesser strengths and his attitude towards weaker
sections. '

5. Overall numerical grading on the basis of weightage given in section-A, section-B and section-
C of the report.

Signature of the Reviewing Officer

DATE: SEAL Name in Block Letters:

Designation:




