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Annual Performance Appraisal Report (API\R)

For

Officials of NIT Durgapur

{Supporting Stafl}

!'tame of tfie officia[ . .. . . . .. .

Qgportfor tfte yar/perioI en[ing:

PAR'I'-I

PERSONAL DATA

$o 6eJitted $ ConcemedEmpfo1ee of ttre Institute)

l. Nune of of/icial

2. Date of Birth (DD/MMfi'v)

(lrt v,ords)

3. Date of contirurous appointment to the present grade :

iii) Post:,,,,.,,,...,......,,..Date:.......,,,ScaleofPay/GradePay/Paylevel:,.,,.,,,,,,,,,,..-....

4. Present posl and date of appointnlent thereto.

Po,sl Date..,,...,,.,......, P ay Scal e/ Grade P ay/P ay Leyel



'2'

5. Period ofabsence from duty (on training, leave etc.) during the year. If he has under gone training,
specify.

S/, AIo. Topic P urytose Nolure of
ubscnce

Dtu'uli0,t

.9/. Ntlurc of leave Durulion No. of ays Rennrks

PIace

I

I

I

I

I

I

I

I

Leave

I

I

I

I

I

I

I
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,PART- 2

r H.rlordan€ftHfrfriq

Brief description of dtrties

lqila

Date:

EFIrtt ' q6rq-6dqr?r qr'6Rler?

Signature of Supporting Staff reported upon

ftrs err-{+, q#l or sft+fi fu€t qnr t, set rm lit qri e fdc

To be filkrd in by th6 Supporting Staff reported upon

(ge-or rBnra} oi q-{i * c6} or1# +i qn * qa d)

(Please read carefully the instructions before fiing the entries)
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Part-3

Numerical grading is to be awarded by Reporting and Reaiewing authotity wh :h should be on a

scale of 1-10, whzre Trefers to the lowest grade and 10 to the hightst.

(A) Assessnent of work oulput (weightage to this section would be 60% )

(B) Assessment of personal attributes (weightage to this sechon wou.ld be 40%)

Reporting Authoily Reoietoing Authority
(P'efer P ara-2 of part-S)

hdtial of Rersietuing

Authotihl
1) Accomplishment of

work plalned
/ allotted as per
sublects aJlotted

2) Quality of output
3) Arralytical abfity
4) Accomplish-rnent of

exceptional
work/udoreseen
task perfomed

Overa-ll Grading
'Work Output'

on

Reporting Authoity Reaieuing Authoi\
(Refur Para-2 of pai-S)

1) Attitude to work

of RearezoinqInitial
Autltori

2) Sense of
responsibiiiiy

3) Maintenarce of
Discipline

slril ls

4) ConururLication

5) Capacity to work in
team spirit

6) Capacity to work in
time limit

7) lnter-personal
relation

8) Overall bearing arld

9) Overall Grading on
sonal attributes

(Please read tlu guidelircs carefully before filli'tg the cnhtr:s)

I
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:{FI_ 4
PART.4

sTqiq
GENERAL

r. Erfrzrfr@rd:
State of health :

2. *qfrel
lntegrity

( eqqT treTqo Et'lrr$ fr vqEEl c(M t)
(Please commenton f.)e integrity of the Supporiing Stafi)

3 E'frifisrEia'tqmtrarqt qrffltffq'rwfiiqmef Ardi (6qrrr Ioo cr<i{), Frsivr.rd
ii"G 6qvqsd d-d, ersrsRor strs@rli, qE€Xrf oi-swddTsTi (#: :nr-z m' e(BT) W e(q) ys

5-{-ds.ilt.sfr 3rftffi wFae) r

Pen picture by Re1)orting Officer (in aboul 100 words)on the overall qualities of the Supporting Staff
lnduding area of sbengrths and lesser strengtis, extraordinary achievements, (significant failures
(ref: 3(A)& 3(B)ofPart-2) and attiirde towards waakersections.

xfrt<rbqFr-siftG(ar) .rnr (<) {f<vrq qT{icrd 3Trsrrrrpa ff.or+q *igrsm qrtrE{q 
Il

Overall numencalgrading on the basls ofweightage giverr it r seclionAand B in part-3 of the report

cfrAfi3TEroTtiawrefl
Signaturc of the Reporting Offcer

lq-l lq)

Date :

qm€rq'3reRi;i;
Name in Block Letien;:-
qEIIq:
Designation:

Seal

I

I



Part-5

1, RENIARKS OFTIiEKEWEIMNG OFFICER:

Length of seruice under the Rettiezning Officer:

1

2. Do you agree utith the assessment made by thz reporfittg offcer ztrith respect to the work output

and thz oarious attributes in Part-3 & Part-4?

(n case you do not ttgze with any of thz numeical assessments of athiltutes please record yout'

assessnunt in the column prooided for you in that sechott and initial your enhies.)

Yes No

i. In case of disagreement, please specifu the reasons. ls there anything yori. wish to ntodify or add?

Pen picture by Reoiewing Offcer. Please comment (in about 100 words) on the ooerall qualitics
of thz Officer including areas of strengths and.lesser strengths and his attitude toward.s weaker
secfions.

5. Ooerall numerical yading on tlu basis of ueightage gizten in section-A, section-B and section-
C of thc report.

Signature of the Reviewing Officer

Name in Block LettrrrsDATEI S EAL

Designation:

t


