" NGME OF the OffICET: ..veeveevieseeeestits st (Hindi)

Report for the year/period ending: ...........oovvvorinimnnsn s
(Hindi)

PERSONAL DATA
Part-1

(To be filled by Concerned Section/Department of the Institute)

1, Namne Of OfFICET. ccooiiesommsavn s onsanorariossnessmassusssnssespannanannnsss st S48 01 A H s RSt spesase
2. Date of Birth (DD/MM/YY) ........ D AU S———

(HUIOOTHE). . vss o in e dhsdidnn s vonsvmsssasss sossnssos kasnasupsssassns sos dus saonrmesrssas pmsunnssanssnad
3. Date of continuous appointment: Date...............cocceveeee €77 " S

To the present grade |
4. Present post and date of appointment thereto: POSt...........cocoovveiveeree. Date....c.oouesisss



5. Period of absence from duty (on training, leave etc.) during the year. If he has under gone training,

specify.
(To be filled by the incumbent)
SL No. Topic Purpose Place Nature of Duration
absence
Leave
SL No. Nature of leave Duration No. of days Remarks

Signature of the incumbent



YRT—2 R ARmR @1 aeT o Wi B, 99d 8N W 9 %
Part-2 To be filled in by the Officer reported upon
(o wfafteat @ w9 & UEe ! B & ¥ Ue )

<

(Please read carefully the instructions before filing the entries)

1. 58 T Frl &1 e v
Brief description of duties

2. ar&%m#aaa/éﬁ@/mmﬁwmﬁwmﬁ?ﬁmﬁmmﬁmﬁﬁﬁﬁﬁﬁ
@ﬁwm/wmmwﬁ)mﬁaﬁm—wﬁmﬂﬁzﬁmﬁwmmaﬂv
ma«wﬁq&:@mmaﬁwwa%mmwa%mmﬁﬁmm)

Please specify targets/objectives/ goals(in quantitative or other terms) of work you
set for yourself or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target .(Example : Annual Action Plan
for your Division). '

& / 9eeTd /2T EEice
Targets/Objectives/Goals Achievements

i




W

3. (@) wUam AE 2 ¥ TAQ Y el /@qam/wﬁ%mﬁ@zﬁmﬁw@mﬁmw

(A)

IfE el @1 wiita % ®ig 9] I8l 8 A 9 A |

Dlanca ctata bwGa o o+ + tarante Inhinctivrac loena
rieast Siaie rieny, L walrglis, Gojeluves,/ gla

in achieving the targets.

re
110

the s s
referred to in item 2. Please specify constraints, i

- o0
jas)
=]
<

-(B)

A Jeorg B | _
Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

4. TITT IooiE PN [ FT EE Peivey I8 D Iad U ande faawel FuiRa o aefq
Heiver g% | IERadl a¥ Bl 31 A TP Tof B &1 A3 A | AR TE A7 farer gt B B
T <7 Y | :

Please state whether the annual return on immovable property for the preceding
calendar year was filed within the prescribed date ie. 31st January of the year
following the calendar year. If not, the date of filing the return should be given.

Date: ...........

I S ATl AP B FETER

............... Signature of officer reported upon



Annexure A of Part-2

Training Programme(s) Attended :

1.
SL Name of the Venue Period Organized By
No. programime From To
v
2.
3.
4,

2. Training program organized:

Period

Venue

Name of the programme
From

RIS L e

3. Appreciation/Award(s) Received:

4. Any other information:




Assessment by Reporting Authority and Reviewing Authority
Part-3

Numerical grading is to be awarded by reporting and reviewing authority which should be
on a scale of 1-10 where 1 refers to the lowest grade and 10 to the highest.

(Please read carefully the guidelines before filling the entries)

1) The columns in the APAR should be filled with due care and attention and after devoting
adequate time.

2) It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would
be adequately justified in the pen-picture by way of specific failures and similarly, any grade of 9 or
10 would be justified with respect to specific accomplishment. Grades of 1-2 or 9-10 are expected to
be rare occurrences and hence the need to justify them. In awarding a numerical grade the reporting
and reviewing authorities should rate the officer against a larger population of his/her peers that
may be currently working under them.

3) APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for
the purpose of calculating average scores for empanelment/promotion.

4) APARs graded between 6 and short of 8 will be rated as ‘very good’ and will be given a score of 7.
5) APARs graded between 4 and 6 short of 6 will be rated as ‘good’ and will be given a score of 5.
6) APARs graded below 4 will be given a score of zero.

(A) Assessment of work output (weighted to this section would be 40%)

Reporting Authority Reviewing Authority
(Refer Para-2 of part-5)

1) Accomplishment of
work planned/
allotted

2) Quality of output

3) Analytical ability

4) Accomplishment of
exceptional
work/unforeseen task
performed

Overall Grading on “Work
Output’




(@) afeRrTa faRmde o1 qeaiea (59 91 &1 4R 3021)

(B) Assessment of personal attributes (weightage to this would be 30%)

EINCER I IEa] AT ATy
Reporting Authority (Fe -5 1 497 2)
Reviewing Authority
(Refer Para 2 of part-5)

i) @ P atNgiT

Attitude to work

e R B 9y

Sense of responsibility

i) ST T RETT

Maintenance of Discipline

iv) SUYOT &ETY

Communication skills

g T T

Leadership qualities

vi) T Bl HET § SR B BT AT
Capacity to work in team spirit

vii) TG RO BT SFTEIT B BT &
Capacity to adhere to time-schedule
| viil) IR afErg ddy

Inter-personal relations

ix) ¥97 BiY (§ Afdaa

Overall bearing and personality
T [SRIVAIRI IR Gl [Hedy v
Overall Grading on ‘Personal Attributes’

(6) wPTaTcHD WEEA BT TB (S HIT BT WK 30: BT )
(C) Assessment of functional competency (weightage to this section would be 30 %)

afeaes wiftren gAfdaTs= uTferesTer
Reporﬁng W AT—6 P U7 2)
Authority Reviewing Authority

(Refer Para 2 of part-5)

i) fraw /fafe /ot ©d argar @ &= ¥ ufeard
TS WE TN B ABABT AABRY

Technical knowledge of Rules /procedures in
the area of function and ability to apply the
correctly

i) ez Fromr s F e

Knowledge of Rules/ Regulations
/Procedures in the area of function

iii) ol o 2 e

Decision making ability

iv) F9ag &war

Coordination Ability

V) iRy @Y IRT vd e s @ awar

- Ability to motivate and develop subordinates
vi) use ufem

Initiative

TPAHS T IR Gl [eHN SoTERoT

Overall Grading on ‘Functional Competency’

e afreTd & swmER , THfeie afer & swmer
Signature of the Reporting Officer Signature of the Reviewing Officer



HAT—4 B3 1K1
PARTA4 GENERAL

L. S & &1 wrlieRl (SRt 4 wiey) ‘

Relations with the public (wherever applicable)

(G B aTEHE B TRRATG OF ARERI GF AT ) guar feurd 3)

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. uf3eroy

Training
(e SR @Y T vd B el ¥ o afte guR ok afs B A gfe @ s wie @ Ry RIER ot )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. Wy & fRerfg
State of health

4, St
Integrity
(@ar AEAHRY 1 weatrer R R )
(Please comment on the integrity of the Officer)

5. yfoae afierdt grr i @t e RRwaell @ iR (@ 100 Wt ¥), Rt weRd 8 v oW amed &,
STHATEIRY Toeierd], Feaqyl sriponsi (Ha : -2 & 3(3f) ¥ 3(7)) T gie 9t B iy aifafa wmive &)

Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strengths, extraordinary achievements, significant failures
(ref: 3(A) & 3(B)of Part-2) and attitude towards weaker sections.

6. WtAET & WIT—3 & TS I, T T F # Y T IR B JWR R B HAH HETHD T1H0T |
Opverall numerical grading on the basis of weightage given in section A,B and C in part-3 of the
report

| l

afee FRHR & TwER
Signature of the Reporting Officer
M 9T6 3ERT H
Name in Block Letters:......msimersisdsinsassossassss
T
Place : ....covcuveenmnen.
9&IMH:
DeBIgNatIOn:: icummmssasssmsnsmss s
gfedes @t ey ¥
During the period of Report: .......ccccoueunercerermrennrrennne.
e

ID [ o R ———



-5
PART-5
1. gfddes R o1 gl
REMARKS OF THE REVIEWING OFFICER
GAfddre SfEeR & SFava §al dre
Length of service under the Reviewing Officer

2Ermamw—aaﬂm—:xﬁ%mﬁw%ﬁawﬁ%ﬁdaﬁqﬁéﬁmﬁmmﬁﬁ@wﬁw
27 1 oMY SRET B SR IUferE! / Ayl Bl & Hay # R T eaiew ¥ weAd 87 (@ o

3(3:)(nsr)ﬁanm'ff—4())(Wmuﬁéﬁa@ﬂﬂﬁﬁ@%ﬁﬂﬂwwﬂmﬁﬁmmwﬁmﬁ
& i w™ ¥ £ o faemeeT 3 areeR &%)

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements /significant failures of the officer reported upon ?(Ref: Part- 3(A)(iv) and
Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initials your entries.)

f &l
Yes No

3. aERd B Bt RIfa § T 399 SO Ta1, F1 BI5 YR a1 & W U 58 5T a1 ST wEy 87
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. GAfdcTRT SfENT ERT ForH TR | U FATATES DY (ST 100 YT ¥) R st @ wwe el &%
|l &3 U4 w9 wrRd &9 U9 SUd! ged o @ Wi siigfeT el B |

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength and his attitude towards weaker
sections.

5. URideA & 9MT—3 & Go—d, We—d 701 Fe—¥ # Iy Ty ¥R & IR R FHol Aeax S&ares s |
Overall numerical grading on the basis of weightage given in section- A, section- B and section-
Cin part-3 of the report

| |

AfAareT BRI & TR
Signature of the Reviewing Officer

A9 A% SR ¥
Name in Block Letters..........

R IR
Place ; seusmsmisseseis

EERILH

Designation: ...

SR A et #

During the period of Report: ......ccccoecnercrneensinnnnnns
fie:

Date: ..eeeeeeereeriaen
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